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Objectives 

Upon completion of this class, the student will have: 

· Developed an awareness of the impact of computer technologies in our society and the ever-changing effects of these technologies. 

· Developed skills learned in previous computer classes, such as keyboarding, spreadsheets, database, PowerPoint, and word-processing. 

· Become more aware of self-education and, in the process, how to manage time in order to complete a task. 

· Applied the knowledge learned in class to enhance work done in other courses, as well as outside the school environment. 

· Explored possible career choices in a variety of areas including Information Processing as well as various Business oriented courses. 

Students will have choices on which areas to explore in Information Processing, Business Education and CTS courses. Various modules are available to choose from in order for every student to complete a minimum of 5 credits/modules.
Student Expectations 

· Students are expected to make efficient use of class time to complete assigned projects and to maintain good attendance. The school attendance policy with respect to absences will be observed. 

· Students will be made familiar with the rules of the computer lab and the provisions of the Peace River School Division Computer Use Agreement. These rules and policies will be enforced. 

· Students are responsible for backing up any saved information in case of data loss. Failure to observe proper backup procedures will result in loss of credit for unmarked projects in the event of data loss or corruption. 

· Students removed from class for disruptive behaviour will be required to report to the office. Continued disruptive behaviour or serious violations of the computer lab rules and/or Computer User Agreement may result in suspension of computer privileges or removal from class. 

If you have any questions regarding this course or concerns about your child's progress, please feel free to contact me at the school (624-4221) or via e-mail at macleodm@prsd.ab.ca 
